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Home of director Norman McCleod , circa 1939

Order Number 00101631

Process for Digitizing One Photo from the Herman J. Schultheis Collection

This image, along with over
6,000 others in the collection
is arranged by an accession
number assigned to each
photo when the collection
was acquired in 1991,

This step performed by a Cal
State Northridge Intern

Each image reviewed by
Photo Collection Senior
Librarian.

, Image selected for
digitization.

Only information
accompanying image is “Home
of Norma MclLeod.”

Using library resources,
location of house is determined
along with current status of the
structure. This will assist in
creating a findable online
record.

Image and all identifying
information added to
digitization work order, and
L sent to the Digitization
Department.

N

Using information on the

work order, Photo Cataloger
creates an individual record
of metadata which complies
with the AACR2 cataloging <
standards.

Physical image and work
order is transferred to the
Photo Cataloger.

I

v

Digital file is reviewed by the
Digitization Coordinator and
uploaded to the library’s

servers.

Scanning Technician scans the
image according to
predetermined specifications.

A barcode is attached to
encapsulating mylar. This
barcode will serve as the
unique “order number” in the
online database.

Metadata is reviewed by the
Digitization Coordinator.

Approved record is added to
the online photo database.

Label is printed out and
affixed to mylar to prevent
misfiling.

Image is returned to the
Photo Collection
Department

Image is refiled in the
appropriate place. .

—




databa ndex=w&terms=plaza@.cour d=-1&refid=-1&¢tagid=-1&aid=-1&tagh -1 =2&initialbr

il @ OrderInfo g Order Form HuffPost g™ Delicious # Home Page: Joshua Property Research Phato Collections LAPL 4@ Research & Homewc

Previous Next

Antonio Lugo adobe, side view [graphic]

s Angeles Plaza and Pico House [graphic]

w»; Plaza Church in 1885, exterior [graphic]

ew of the Plaza from a hill [graphic]

iow of the Plaza from a hill [graphic]

Main south from Plaza [graphic]

Photo corrections - C

00081439
1885

00008171
1885

00032723
1885

00008127
1885

00008141
1885

00014181
1883
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: Plaza Church, exterior [graphic]

Zanja water in Pershing Square [graphic]

La Plaza and Pica House [graphic].

Los Angeles Plaza and beyond [graphic]

Main north from Arcadia [graphic]
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00017399
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00008170
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00014027
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00008121
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Record 1 of 3 in Los Angeles Public Library Images
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Click for Image  http://jpg2.lapl.org/pics 19/00019350.jpg
Title(s) Jose Arballo [graphic]
Order Number 00019350

Filing Herald-Examiner Collection
Information 9710 Crime-Murder-Sleepy Lagoon.

Date 1942,

Description 1 photograph : b&w
Notes LAPL0O0019350

Summary Joseph G. Arballo, murder suspect, with club he used in gang fight. The name Arballo is mispelled in the newspaper caption. Photograph dated
October 5, 1942,

Subject(s) Arballo., Joseph G.
Riots California Los Angeles.
Mexican Americans California Los Angeles.
Murder California | os Angeles.
Clothing and dress California | os Angeles.
Sailors California | os Angeles.
Gangs California L os Angeles.

Genre/Format Los Angeles Evening Herald and Express photographs.
Herald-Examiner Collection photographs.

Al vl Like 0 (Must already be logged on. Toolbar "Pin It" link will not work on this page.)




WHO IS GOING TO ACCESS
DIGITALCONTENT?

% General public?
+»» Remote access or on site only?
< If remote, is the institution ok sending images into the “wild?”

#* Closed institutional access?
s Searchable or staff selected?



LONG TERM GOALS FOR
ACCESS

% Research only?
+» Reproduction?
% Use/licensing fees?

% Rights/access restrictions?



Photo Order Information

All images included herein are intended for personal use only. Any reproduction, redistribution, publication, or other use, by
any means, without prior written permission is prohibited.

Photocopies, digital prints and digital images can be provided. With the proper fees and permissions, many images can be
used in commercial and non-profit applications.

ORDERING INSTRUCTIONS
To order photographs displayed on the Library's website, print and complete this order form.

All orders must be prepaid with a check drawn on a United States bank or by credit card and made out to the Los Angeles
Public Library. If paying with a credit card, the completed form can be faxed to (213) 228-7419 or emailed to
photos@lapl.org. If paying with a check, the form must be mailed to Photo Collection/Los Angeles Public Library, 630 W.
5th Street, Los Angeles, 90071.

When selecting photos make sure to record the "Order Number" provided in each record. Incomplete order forms will result
in a delay in processing. Please note that commercial use fees may apply. Please see below.

Order Form

USAGE AGREEMENTS AND CREDIT STATEMENTS

For personal and commercial uses of the Library’s images, once the completed order form is received, the Library will send
to the user a Photographic Stills Release Form which states permissions to images and copyright restrictions. This
agreement must be returned to the library before the order will be processed. It will also state proper credit to be used for the
product whenever photographs are used in commercial or non-profit situations.

DELIVERY TIMES
Requests are processed in the order received. Once the signed Photographic Stills Release Form is received by the Library,
digital prints, CD's, and emailed images will be available in approximately 1 week. Rush services are not offered.

PHOTOGRAPHIC REPRODUCTION FEES

8:10 digital print (photographic quality print with 90 year life expectancy)
1114 digital print (photographic quality print with 90 year life expectancy)
$30 setup fee plus

10 cents per Sq. In.
of printing

Oversized (larger than 11" x 14") digital prints.

Digital image scanned onto CO-Rom, emailed or FTP 525
CD-Rom (each) 515
Re-scanning of original image to a resolution higher than 300dpi at 8x10

First Class postage for up to 5 photographs or 2 storage media

Other print sizes and paper types are available. Contact the Photo Collection regarding special orders.

PERSONAL USE FEES

Individuals using the photographs for home decor, research, or other personal uses, need only pay the photographic
reproduction fee.

COMMERCIAL USE FEES

Individuals and businesses using the photographs for commercial purposes, including the decoration of business
premises, must pay the additional commercial use fees.

In addition to the cost of reproduction, the Library charges the following fees for each image used in:

Advertising and product design (for up to 3 years) 5250
Brochures and flyers 550
Commercial decor, per image, basic fee for one time use

Commercial decor usage fee for multiple copies perimage

Commercial exhibitions (up to 1 year)

Commercial media, including images for use in CD-ROMs, television, video, and films.
Basic fees for one time use, one language distribution

Basic fees for worldwide, all media, in perpetuity, per use/project

Industrial in-house, or non-profit presentations

Fublications, including printed and electronic magazines, and commercial
wehsites/blogs. All books, including texthooks, books published by academic presses

and self-published books, one edition, one language, all print-runs

Additional electronic permissions for books, including e-books




\“ ‘ LOS ANGELES FUBLIC LIBRARY

FHOTOGRAPHIC STILLS RELEASE FORM

INVOICE & LE

CONDITIONS gowerning the use of images from the Los Angeles Public Library Photograph Collection:

1

SAMPLE and their appeinted agents are granted one-time reproduction rights to use the photograph(s) listed for
the following purpase:

SAMFLE
Any subsequentor different use must be applied for in writing and is subject to additional nse fees.

The Copyright Law of the United States (UU.5. Code, Title 17) governs the making of photocopies or other reproductions
of copyrighted material. The user or publisher mmst secure permission to publish from the copyright owner.

All photographs are furnished with the nnderstanding that the City of Los Angeles and the Los Angeles Public Library
have no anthority to waive the privacy rights of individuals shown in the photographs.

Properand full credit munst be given.
The proper credit line is:
Photographer (if given)], [Collection Name (if given)]/Los Angeles Public Library
With printed marter, it is preferred that the credit line appear on the same or fadng page as the illustradon. With flms,

filmstrips, multi-media slide presentations and other electronic media, include the credit with a “Sources of
THustrations” section. With exhibitions, eredit within the exhibition area, preferably near the image.

The abewve terms and conditions are agreed to and accepted,

Signaturs Date

SAMPLE

Permission is bereby granted for one-time use of the images listed on this contract, subject to the foregoing conditions. The
Los Angeles Puhblic Library gives no exclusive rights to publish marerial from its collections and assumes no responsibility for
dupliraiion of subjects or of claims by third parties.

Date

Semor Libranan, Photo Collechon/Los Angeles Public Library

Lo Angeles Public Librany = - ' v * wiwww lapl.org

Connect with us! f &= =




PLATFORMS

*» Website Galleries (Tumblr, Word Press, Squarespace)
+» Photo sharing - Flickr (Verify license)

+» Canned Content Management (ContentDM)

+» Open source (Islandora)

+» Hosting through other institutions/hubs

Pluses and minuses to all.



OUTREACH



OUTREACH
GOALS/EXPECTATIONS

+» Do outreach efforts need to be measurable or just evident?

+» Are outreach efforts just informational or actively seeking
audience engagement?

+» How does outreach fit intfo your organization’s mission?

/7
L X4

hat do you really want to get out of outreach?

W
«» What outreach efforts can staffing/budget sustain?



OUTREACH METHODS

¢ Social Media
+» Blog Posts

< Events (Archives Bazaar)
% Lectures

«» Media Engagement

» Exhibits

» Printed Materials

% Professional Word of Mouth



Thank Youl!




